FRANKFORT VOLUNTEER  FIRE  COMPANY

CONSTITUTION & BY-LAWS
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PREAMBLE

Whereas it is agreed that certain rules and regulations are necessary to define the rights, powers, limitations, and duties of those who have pledged their services to the interest of this community, therefore be it. It is understood and accepted by all membership henceforth, that all standards and guidelines set forth by either NYS Legislative Resolution, OSHA, Federal, State or Local governing agencies, will automatically become applicable to the scope of these by-laws which encompass the Frankfort Fire Company membership, and the active fire brigade personnel and the officers of the Frankfort Fire Department.
· Amended Date:  June 8, 2002

Resolved, that we, the members of the Frankfort Fire Department do hereby adopt and accept, and by these members present do agree to abide by the rules and regulations set forth for the guidance of all officers and members.

It is also understood and accepted by all membership henceforth, that all standards and guidelines set forth by either NYS Legislative Resolution, OSHA, Federal, State, or Local governing agencies, will automatically become applicable to the scope of these by-laws which encompasses the Frankfort Fire Company membership, and active fire brigade members and officers of the Frankfort Fire Department.

The following Constitution & By-Laws was voted upon and adopted at the regular monthly meeting held on March 8th, 2003.  Any changes or amendments will be noted under each section with the date of amendment. 

· Amended:  Date:  March 9, 2013
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COMPANY & COUNCIL 

ORGANIZATIONAL
STATEMENT

It shall be the function and responsibility of the Frankfort Volunteer Fire Company Membership to provide support and sponsorship on behalf of the mission of the Village of Frankfort Fire Department.  Supporting duties, responsibilities, activities, and a positive image of the active fire brigade personnel or emergency responders and their mission.  

It shall be the sworn duty and obligation of the elected Frankfort Volunteer Fire Company Executive Council to govern, oversee membership and accountability, document and sponsor social activities, and maintain the financial obligations and assets of the Fire Company.
Adopted by Resolution:  April 7, 2013

ARTICLE I

ORGANIZATION
This organization will be known as the Frankfort Volunteer Fire Company.  The charter membership will be comprised of all active and exempt members of the following disbanded companies:

Co. 1
Thomas Honohan Steamer &


Hose Company

Co. 2
H. M. Wood Hose Company
Co. 3
H. H. Ingam Hook & Ladder


Company

APPLICATION / INTERVIEW
Application for membership shall be submitted and voted upon by the membership at the next regular or special meeting, of the Frankfort Fire Company.  If accepted by membership, the applicant shall be interviewed and issued the Fire Company Constitution & By-Laws by designated appointees of the Executive Council, within 10 business days.  The objective of the interview shall determine the membership classification.
Upon completion of the interview the new member shall automatically be placed into a 6-month probationary classification period. During the probationary period, an authorized  independent  background investigation shall be conducted by the Office of Fire Chief. 
All obligations within the Constitution and By-Laws of the Frankfort Fire Company shall be implicated and enforced upon successful completion of new member interview.
· Amended Date:   November 12, 2016

ARTICLE II

MEMBERSHIP CLASSIFICATIONS

Section 1 - Members of this Organization shall be divided into four classes:

1. ACTIVE FIRE BRIGADE

· Probationary
            (School Credit & Bunk-In personnel) 

· Active I  (Interior Operations) 

· Active II (Exterior Operations)

2.  ACTIVE,  NON-FIRE BRIGADE

3.  EXEMPT

4.  HONORARY MEMBER

No Member can hold more than one classification.

· Amended Date:  May 8, 2004

Section   2 – Active membership shall be confined to persons at least sixteen (16) years of age and citizens of the United States, who reside in the territory protected by the Frankfort Volunteer Fire Dept., -or- who live within an approximate one mile radius outside the boundaries of said territory, who are of good moral character and upon election into the Dept., shall be placed on one-year probation.  Members under the age of eighteen (18) will be classified as Probationary Firefighter.  (See “FFD School Credit Firefighter” program guidance.)  

· Amended Date:  February 13, 2001

Section  3 – Persons living within an approximate one mile radius outside the boundaries of the fire district, and meeting all other requirements for membership, may be elected into the Dept., subject to approval of the Fire Chief.

Section 4 – Active, Fire Brigade
See Article VII – Qualifications

Section 5 – Active, Non Fire Brigade
Any member who fails to meet OSHA 1910.156 (annual training) shall be classified as Non Fire Brigade until such time that training requirements are met.
Section 6 Exempt Members – Any active member who shall have served as such for a period of at least five years, and shall have become entitled to a certificate as an Exempt Volunteer Fighter under the provisions contained in General Municipal Law may, after having been honorably discharged from active service, become an Exempt Member.

In order for a member in the Exempt classification to change back to an Active classification, he/she must submit a letter of intent attached to new member application.  The application will follow the new member process.

· Amended Date:  March 13, 2010 

Exempt Members shall not perform any firematic duty of any character, but may attend and speak at meetings without the right to vote therein, or to vote for officers, and may have the use of the firehouse and the social facilities thereof.

Section 7 – Background Check
All new applicants to this organization shall be subject to a background investigation as provided by law.

Section 8 – Honorary Member

An Honorary Member shall be a member that does not need to meet the status as an Active I & II or exempt member of this organization.  He/She will not have voting privileges, will not be able to hold any offices, will not hold a station key, but will be entitled to all meetings and other department functions.  This member’s application will be voted on by the department council with results to be addressed at a regular department monthly meeting.  He/She does not abide by the rules of this department, their privileges will be revoked without a vote being taken.

· Amended Date:  April 10, 2004

Section 9 - Application for Membership

Upon submission of a fully completed application, it shall be announced at the next regular Company meeting under “proposal for new membership”. At that time the application shall be tabled for voting for a period not to exceed thirty days.

The Frankfort Fire Company Executive Council shall meet with the applicant before the next regular Company meeting to screen and interview the applicant.  This process is to introduce the applicant to the Executive Council members and to explain the expectations of the position he/she is applying for.  At this time the applicant may ask any questions they may have of the organization or it’s mission.  

The application shall be announced under new business for voting.  The applicant shall require a majority vote for membership into the Company.  

· Amended Date:  November 14, 2009

ARTICLE III

FIRE BRIGADE OFFICERS

Section 1 – The elected officers of the Active Fire Brigade shall consist of the Fire Chief, three Assistant Chiefs. The chief officers shall have the authority to appoint or dismiss up to eight (8) other officer positions and responsibilities.  This will include the position of Captain, Lieutenant, Safety, and EMS Group Officer positions and duties.   

· Amended Date:  March 9, 2013

Section 2 - Term of office shall begin upon being sworn in at the installation dinner, to be held on the last Saturday in April. Term of office will be for a period of two (2) years with no term limit therein. In the event no installation dinner is held, term of office shall begin at a swearing in ceremony to be held by the village clerk within two weeks after election.

· Amended Date:  February 21, 2004

· Amended Date:  November 14, 2008

ARTICLE  IV

EXECUTIVE COUNCIL

Section 1 – The President, Vice President, Secretary, Treasurer, Fire Chief, three equal Assistant Chiefs, and three members selected from the Company, shall be known as the Executive Council.

·      Amended Date:  April 14, 2007

·        Amended Date:  March 9, 2013

Section 2 - Term of office shall begin upon being sworn in at the installation dinner, to be held on the last Saturday in April.  

Term of office will be for a period of two (2) years with no term limit therein. In the event no installation dinner is held, term of office shall begin at a swearing in ceremony to be held by the village clerk within two weeks after election.

· Amended Date:  February 21, 2004

· Amended Date:  November 14, 2008 

Section 3 – No member will be qualified to serve on the Department Council unless he/she has served one (1) continuous year or more of active service in the FFD.

· Amended Date:  March 9, 2013

Section 4 – Bonding of Officers:
Any of the forenamed officers shall furnish bonds of sufficient amount which will cover the amount that they will be required to handle when called upon to do so by the Executive Council, said paid by Department.

ARTICLE V

VACANCIES

Section 1 – If a vacancy shall occur in any office of this organization, an election will be held at the next regular meeting to fill that vacancy and any vacancy created as a result of that election.  Election will be conducted as they are at the Annual Meeting. (see Article XVI, Elections).

Section  2  -  If any elected Civil or Brigade Officer, is not performing his/her duties or responsibilities as outlined in the Constitution  & By-Laws or adopted job descriptions, they can be removed from office after discussion at a regular or special meeting by majority vote of the members present.

· Amended Date:  March 9, 2013
ARTICLE VI

FIRE COMPANY OFFICERS DUTIES

Section 1 – Duties of the President:
It shall be the duty of the President to preside at all Company and Executive Council meetings for the transaction of any business, to preserve order, to enforce the Constitution & By-Laws, to appoint all committees.  He/She has power to call special meetings when he/she deems it necessary in the best interest of the Company.

Section 2 – Duties of the Vice President: 

It shall be the duty of Vice President to preside at all Company and Executive Council meetings for the transaction of any business, to preserve order, to enforce the Constitution and By-Laws, and to appoint all committees, in the absence of the Company President.
Section 3 – Duties of the Secretary:
The secretary, in addition to all duties prescribed by law, shall be responsible for accurate keeping of all records of this organization, and for keeping the minutes of all meetings of the Fire Company, and of the Executive Council.  The secretary shall be responsible for answering all communications sent to the organization.  The secretary shall keep an accurate list of members of the organization, their date of admission to and date of departure from the organization.  The secretary shall be responsible for keeping the roll at all meetings of the Fire Company and of the Executive Council.  (See the Secretary Job Description adopted by the Executive Council on 9/07/2008)
Section 4 – Duties of the Treasurer:
The Treasurer shall receive all monies belonging to this Organization, from the Secretary or otherwise.  He/She shall pay all bills, and at the monthly meeting, make a report of all receipts and disbursements with balance on hand, and at the expiration of his/her term of office deliver all books, monies and all property pertaining to his/her office to his/her successor taking receipt for the same.  .  (See the Treasurer Job Description adopted by the Executive Council on 9/07/2008)
Section 5 – Duties of Members:
It shall be the duty of all members of the Fire Dept. to safely respond to, and return from each alarm, and to conduct themselves in an orderly manor on all occasions.  They shall do all in their power to prevent and extinguish fires, and to render aid to the sick and injured.
He/She shall attend to any duty to which he/she may be detailed by any officer in command.  No member shall leave the scene of a fire or emergency without consent of the officer in charge.  Members are encouraged to participate in other Fire Department functions such as field days, fund raising events, etc.

Each member shall be responsible to record his/her own name in a logbook stationed at the Fire House after each activity stated above. 

Every member shall adhere to all rules and regulations set forth by the Fire Company Executive Council.

Members must obey all house rules governing use of the fire department facilities and equipment.

(See FFC Organizational  Statement & House Rules) 

Section 6 – Duties of the Fire Brigade
Duties of members of the Fire Brigade come under the authority of the Fire Chief and are detailed in the Standard Operating Guidelines.

ARTICLE VII

QUALIFICATIONS FOR

ACTIVE FIRE PERSONNEL
Section 1 – Probationary Firefighter
Will have limited duties implemented by the Fire Chief until the completion of:

· Review and understanding of FFD operating documentation. 

· Basic Firefighting Credentials required for the classification. *

· CPR Certification

· Any other course(s) as required by policy or law.

· And approval by the Fire Chief.

* INDICATES SUCH COURSE THAT REPLACES OR IS DEEMED  EQUIVALENT TO THIS COURSE
Section 2 – Active II Firefighter
Must have completed the probationary period and the following courses:

· Review and understanding of

            FFD operating documentation.

· FFD Annual OSHA Training

· NIMS & IC required certificates. 

· Basic Firefighting Credentials 

            required for this classification. *

· Maintain CPR Certification.

· Any other course(s) as required by policy or law.

* INDICATES SUCH COURSE THAT REPLACES OR IS  

DEEMED  EQUIVALENT TO THIS COURSE
Section 3 - Active I Firefighter

In addition to the requirements of an Active II Firefighter, must have completing the following:

· Review and understanding of 

             FFD operating documentation.

· FFD Annual OSHA Training

· NIMS & IC required certificates. 

· Firefighter Credentials required for this classification. *

· Current CPR Certification.

· Any other course(s) as required by policy or law.

* INDICATES SUCH COURSE THAT REPLACES OR   IS DEEMED  EQUIVALENT TO THIS COURSE
Section 4 – Active Fire Brigade Officer

1. Must have been an active member of the Frankfort Fire Department. for a minimum of two (2) years.  Must have held and an active classification for a minimum of (1) year.  Must be able to maintain one of the active classifications.

2. Must become familiar with inspection and the function of any apparatus assigned to.
3. Must hold a valid N.Y. State drivers license, be of 18 years of age, and have the ability to maintain and demonstrate emergency services In-service, County, State, and Federal certifications.  (See Preamble)

4. Must be able to follow directions, policy, procedure, protocol, and demonstrate and deliver leadership while accomplishing responsibilities.

Section 6 – Chief and Assistant Chief’s

1. Must have been an active member of the Frankfort Fire Department for a minimum of five (5) years.

2. Must know all equipment within the Fire Dept. and the Fire district.

3. Must have held a previous officer’s position with the Frankfort Fire Department for a minimum of three years.

4. Must hold a valid N.Y. State drivers license.
5. At the time of election, must have completed the following:

All courses required for Captain, plus at least one (1) additional command course.

Any other course(s) as required by law.

Section 7 – Fire Police
Duties of members of the Fire Police come under the authority of the Fire Chief and are detailed in the Standard Operating Guidelines.

Section 8 – Operating Engineer
Duties of Operating Engineers (Drivers) come under the authority of the Fire Chief and are detailed in the Standard Operating Guidelines.
ARTICLE VIII

EMERGENCY MEDICAL GROUP

Section  1 - The Frankfort Fire Department Ambulance Medical Group (formally known as the Frankfort Fire Department Ambulance Corps, FFDAC) has been established to facilitate the re-organizational transition into the FFC By-Laws and FFD Operating Procedures.   

The mission statement and operational objectives of the FFD EMS Group shall be documented and included in the FFD EMS Policies & Procedures (See Mission Statement & Objectives within the FFD EMS P/P) 

Section 2 - Members of the FFD EMS Group encompass all Active Fire Brigade personnel of the Frankfort Fire Company (Article II Membership), who are qualified and trained to respond and mitigate emergency medical alarms.  Qualified personnel include all levels of certified emergency medical technicians, ambulance drivers, operators, and personnel in training.

Section 3 - All Emergency Medical Services Group operations and chain of command are  established in the FFD Standard Operating Guidelines within the Fire Brigade Officer Structure & Responsibilities.  All management functions of the FFD EMS Group shall managed by the authority having jurisdiction,  in compliance with the Incident Management System.   (See FFD SOG Fire Brigade Officer Structure & Responsibilities.)

· Amended Date:  April 14, 2007  

ORGANIZATION

The FFD Emergency Services Group Officer shall be appointed.  Appointment designated group officer shall be by qualified active fire brigade personnel holding a current NYS DOH certified Emergency Medical Technicians or Certified First Responders.  Consideration of this officer position shall be by equal opportunity and acceptance to perform the duties and responsibilities of these elected positions in accordance with the group mission statement.

The titles, qualifications, duties and responsibilities are as follows:

EMS Group Supervisor shall be an active fire brigade member with a minimum of three years of active membership with the Frankfort Fire Department.  He/she shall hold a minimum certification of a NYS EMT-Basic for at least one one-year prior to election.  He/she shall be responsible for supervision and readiness of emergency

medical services officers, operations, personnel, and functions in accordance with established federal, state, regional, and FFD policies, procedures, and guidelines. His/her job description is clearly identified in the FFD EMS Policies and Procedures under FFD EMS Supervisor, page 26.

He/she shall have the ability to appoint no less than two and no more than four subordinates known as “Crew Chiefs”, to assist in the duties of the FFD Ambulance Medical Group and it’s 

mission.  

He/she shall have the authority to schedule and arrange meetings or workshops for some or all emergency services personnel.  Examples of such meeting or workshops can include certified emergency medical services technicians, officers, support personnel, or all involved active personnel.  Other than incident de-briefing, such meeting must be scheduled and posted ten days in advance.      

EMS Assistant Group Supervisor shall be an active fire brigade member with a minimum of three years of active membership with the Frankfort Fire Department.  He/she shall hold a minimum certification of NYS EMT-Basic for at least one year prior to annual election.  The EMS Assistant Group Supervisor shall serve as the assistant to the Supervisor with the operations and readiness of the Ambulance Medical Group, and also represent the EMS Supervisor in his/her absence.  He/She shall take on any specific responsibilities assigned by the EMS Supervisor. He/She shall assume all responsibilities in the absence of the immediate supervisor.  In the event that the EMS Group Supervisor position becomes vacant mid-year, the EMS Assistant Supervisor shall assume the duties and responsibilities of the Supervisor, until an appointment can be made.

Should any appointed emergency medical services officer decide to resign, the resignation and reasons for shall be submitted in writing to the Fire Chief.  The EMS Supervisor or Fire Chief shall appoint a qualified replacement until the next scheduled FFD annual election of officers
EMS Crew Chiefs shall be an active fire brigade member with a minimum of one full year of active membership with the Frankfort Fire Department.  They shall hold a minimum of a NYS CFR certification.  They shall function under the supervision of the EMS Supervisor and Assistant EMS Supervisor.  Crew Chiefs shall be assigned specific responsibilities as needed by the EMS Supervisor.  Examples of such responsibilities can include but not be limited to being responsible for emergency medical services mission readiness, operational training and record keeping, ordering and restocking of ambulance supplies, organizing monthly NYS DOH Part-800 inspection and on-call duty schedules as well s any other tasks assigned by the Supervisor. 
The training and record keeping shall include NYS DOH emergency medical outreach training students, pilot and re-certification programs, agency in-service training, and emergency medical services training for non-medical personnel.  Training frequency shall be determined based on safely meeting mission capabilities.

· Amended Date:  April 14, 2007

ARTICLE IX

COMMITTEES

The president shall appoint standing committees, as he/she deems necessary for the orderly operation of the Organization.  Committees may include, but are not limited to: House, Uniform, Parade, Santa, Memorial Day, Election.

ARTICLE X

BEREAVEMENT/MEMORIAL

Section 1 – Bereavement
The President, Secretary or Fire Chief, upon learning of the death of any member, past or present, will be empowered to purchase flowers and/or mass card as a mark of respect for the deceased.  They shall also see, to the best of their ability, that the wishes of the deceased are carried out with respect to Fire Dept. participation at the wake and funeral.

Section 2 – Memorial Day

The Dept Council shall select one day in each year to honor their deceased members at the Firefighters Memorial park, and all members of the Department shall be required to be present if constitutionally able.
ARTICLE XI
RULES OF ORDER

No member shall speak or debate on any questions unless he/she first addresses the presiding officer.

Roberts Rules of order will be followed.

If any dispute shall arise respecting the intended meaning of these By-Laws, the true meaning shall be decided by the President, subject to any appeal and such final decision shall be entered on the minutes, to the Department Council, as precedent for the future.

        ARTICLE XII

                  Removed: May 14, 2016 
            ARTICLE XIII
                     Removed March 9, 2013

       ARTICLE XIV

     PLEAS AND EXCUSES

Section 1 – Pleas or excuses offered for any non-performance or neglect of duty,  shall be made in open meeting stating the reason or cause for such excuse.  Upon such statement the President, if 

there are no objections, decides whether or not such excuse is sufficient. 

If there be any objections, it shall be put to vote of the Department.

· Amended Date:  March 9, 2013

Section 2 – Legal excuses shall constitute those for sickness, working  (full or part time) and schooling.  Any other excuses will be decided by the President.  

To initiate this excusal process, active members must call or correspond to the fire station, or contact the Company President or Secretary, prior to the meeting scheduled start time.  Failure to do so shall constitute and un-excused absenteeism.

· Amended Date:  September 13, 2006

ARTICLE XV

MEETINGS

Section 1 – Annual Meeting
The Annual Meeting of this Dept. shall be held in their rooms on the second Saturday in the month of April at 7:00PM.

Section 2 – Monthly Meetings

Regular monthly meetings shall be held on the second Saturday of each month, beginning in September, and continuing to the May meeting.  Regular monthly meetings will be held on the second Wednesday, for the months of June, July, and August.  All monthly meetings will begin at 7:00PM.

· Amended Date:  November 12, 2005

Section 3 – Special Meetings

Special meetings of the Department. shall be called by the Secretary, at the personal direction of the Fire Chief or Company President, or by a written request signed by a majority of the members of the Executive Council, or by a petition signed by 15 or more members of the Dept. that are in good standing.

Special meetings shall be called at a day and time most convenient for a majority of the members.

Section 4 – Notice of Meetings

Notice of all special meetings shall be written by posting two (2) or more notices: one of which shall be placed on the Fire House Bulletin Board and the other(s) in a conspicuous place, to include electronically, that will be most convenient for all members.

Section 5 – Roll Call

The roll shall be called at all Dept. meetings.  Also, the roll shall be called at all fires, parades and Memorial Observances, or by direction of Council or Fire Chief, or by vote of the Members.

A member shall be considered absent if he/she is not present by the end of roll call, excepting approved excuses.

Any member marked as absent may not vote on any business of the fire company.

Section 6 – Quorum

One third of the active members in good standing shall constitute a quorum for the transacting of business at all meetings of the Dept.

A majority of those members present, voting in the affirmative, shall be necessary for passage of any motion or resolution, with the exception of amendments to these by-laws. (see Article XVII)

ARTICLE XVI

ELECTIONS
Section 1   At the January meeting of an election year, the president shall appoint an election committee consisting of five

(5) members in good standing.  It shall be the duty of this committee to review the credentials of all members of the company to determine each member’s eligibility to run for office.

Section 2 At the March meeting, the election committee will present to the body, a list of all members, and the office(s) each member is qualified for according to the requirements set forth in the current laws and Department Operating policy or guidelines.

· Amended Date:  March 9, 2013

Any member who feels that he/she is qualified for an office not listed shall have the opportunity to show such qualifications and, if proven, shall be added to the list of qualified members.

Section 3 At the April meeting, elections will be conducted as follows:

All nominations will be made off the floor.  Voting will follow this general form:

Chief……………………....Vote for one

1st Asst. Chief………..……Vote for one

2nd Asst. Chief…………….Vote for one

3rd Asst. Chief……………..Vote for one

President…………….….…Vote for one

Vice President……….….…Vote for one

Secretary……….……….…Vote for one

Treasurer…………….…….Vote for one

At Large Members…..….....Vote for any     three, top three are elected.

· Amended Date:  March 9, 2013 

The election committee will collect all ballots from the floor, tabulate the votes and report the results to the President for him/her to announce.

Section 4 Eligibility to vote for President, Vice President, Secretary, Treasurer and At Large Executive Council Members, shall be all active members who are in good standing on the day of elections.  

Eligibility to vote for the Fire Chief, and Assistant Chief’s, shall be limited to active members who are in good standing on the day of elections, and who meet all active duty classification training requirements and current operating policy and guidelines.

· Amended Date:  March 9, 2013

Section  -  5

(A)  The Chief and his/her Assistant Chiefs will then meet and appoint the up to (8) eight, Captains and Lieutenants in any combination as they see fit for the safe operation of the Active Fire Brigade 

mission.  These appointments will take effect on the last Saturday of April or at the Installation Dinner which ever comes first. 

(B)    Any of the Captains or Lieutenants may be removed and replaced by a majority  vote of the fire chiefs for non performance of their duties.  In the event of a tie the next ranking officer will cast the tie breaking vote.

· Amended Date:  March 9, 2013

ARTICLE XVII

AMENDMENTS

These By-laws shall not be altered, amended or suspended except at a regular meeting with two – thirds of the members present voting in favor thereof, and in all cases a written notice shall have laid on the table thirty (30) days before such action is taken.

HOUSE RULES

The Frankfort Fire Station is a municipal facility owned and operated by the Village of Frankfort.  This facility houses the majority of the Village of Frankfort and it’s protection districts emergency response assets.  The security of these emergency response assets are of vital interest to our mission and the protection this agency provides.

1. Each member is allowed one guest.  The member will be responsible for their actions and activity. 

2. PHYSICAL FIGHTING is prohibited in or on the premises.  

3. State law prohibits underage consumption of alcoholic beverages by members or guests.  
4. Unauthorized alcoholic beverages will not be brought into the station. 

5. FIREARMS are prohibited in or around this facility unless in the possession of authorized law enforcement personnel.

6. There will be no unauthorized use of FFD rooms or equipment.

7. You will be responsible to clean up after any personal use of FFD apparatus bays, grounds, meeting room, bar, or kitchen.
8. Consumption of alcoholic beverages on apparatus floor is prohibited, unless identified with a special  FFD function or activity.

9. Removal of any emergency equipment for personal us is prohibited.

10. Possession or use of non-prescription drugs or illegal substances is prohibited in this facility or property.

11. This facility shall not be utilized for any personal gain or influence.

12. Eating, drinking, or smoking is prohibited in the Alarm or Day Rooms.  

13. Administrative room upstairs is for official business or training use only.

14. It is the responsibility of every member to insure the facility is secured upon leaving the facility.

The above FFD House Rules are applicable to all membership and their guests.  Violations of the above House Rules will result in penalties ranging from written warnings, suspension, dismissal, or criminal actions.

      BY ORDER OF THE FIRE COMPANY

              EXECUTIVE  COUNCIL

FRANKFORT FIRE COMPANY / DEPARTMENT

Membership                       Personnel
CODE OF ETHICS

WHEREAS, article 18 of the General Municipal law prohibits the officers and employees of the Village of Frankfort Fire Company and Department  from having certain conflicts of interest,

WHEREAS, section 806 of the General Municipal Law, as amended by chapter 238 of the Laws of 2006, requires the governing body of each fire Company and Department to adopt a code of ethics that applies to the officers and employees of the fire Company and Department and to the volunteer officers, employees, and members.

WHEREAS, a code of ethics adopted by the Executive Council of the fire Company must set forth standards of conduct for the guidance of the officers and employees of the fire district, and the volunteer members of the fire district fire department, with respect to disclosure of interests in legislation before the local governing body, holding of investments in conflict with official duties, private employment in conflict with official duties, future employment, and such other standards as may be deemed advisable,

NOW THEREFORE, be it resolved that the Executive Council of the Frankfort Fire Department, hereby adopts this Code of Ethics to read as follows: 

Section 1 - Purpose

Officers and members of the Frankfort Fire Department, hold their positions to 

serve and benefit the public, and not for obtaining unwarranted personal or private gain in the exercise of performance of their official powers and 

duties.  The Village of Frankfort Board of Trustees and the FFC Executive Council recognizes that, in furtherance of this fundamental principle, there is a need for clear and reasonable standards of ethical conduct.  This code of ethics establishes those standards.

Section 2 – Definitions

A. Employee

B. Family Member

C. Fire District

D. Interest

E. Member – persons serving as a volunteer member of the Fire Department and or Company.  The official powers and duties of a member is referred to or implied under the operating procedures adopted by the 

Village Board, and or policies and procedures adopted by the executive council, and or the fire chief of the department.

F.       Officer – persons serving as a paid or volunteer officer of the Fire Department and or Company, but not limited to, the members of the executive council, president, vice president, treasurer, secretary, the fie chief, assistant fire chief, captains, lieutenants, and any other appointed or elected officers.

Section 3 – Applicability

This code of ethics applies to the officer and to the members of the fire department.  The provisions of this code of ethics shall apply in addition to all laws, including Article 18 of the General 

Municipal Law, all rules or regulations of the Village of Frankfort Board of Trustees, and all policies and procedures 

of the FFC Executive Council and the Chief officer of the municipal fire department.

Section 4 – Appearance of Impropriety

No officer or employee of the fire district, and no member of the fire district fire department shall create an appearance of impropriety, by giving the impression that he or she will exercise or perform his or her official duties on the basis of family, private business or social relationships, or any consideration other than the welfare of the fire district. 

Section 5 – Use of Position for Personal or Private Gain

(A) No officer or employee of the fire district, and no member of the fire district fire department, may use his or her position to secure unwarranted personal or private gain for himself or herself, of for any other person or any organization.  Unwarranted personal or private gain does not include any payment, benefit or opportunity that is available to any of the following groups of people:

1. all of the officers, employees or members of the fire district or department;

2. all of the members of a fire district fire company;

3. all of the eligible resident of the fire district or a duly established zone of the fire district; or

4. the general public.

(B) No officer or employee of the fire district, and no member of the fire district fire department, may use or permit the use fire district resources for personal or private purposes.  Fire district resources include, but are not limited to, use of fire district personnel, or use of the fire district’s money, vehicles, equipment, materials, supplies or other property.

(C)  No officer or employee of the fire district, and no member of the fire district fire department, shall cause the fire district to spend more than is reasonably necessary for transportation, meals or lodging in connection with official travel.
(D)  This section does not prohibit an officer, employee or fire department member from:

1.   responding to a fire or other emergency;

2.   voting to approve the fire districts annual

      budget;

3.   authorizing or receiving lawful compensation for services as an officer or employee of the fire district;

4.  authorizing or receiving lawful payment  or reimbursement for actual and reasonably necessary expenses incurred by an officer, 

      employee or fire department member in the performance of his or her official duty;

5. authorizing or receiving lawful benefits as a fire department member including, but not limited to, service awards, group life insurance, and benefits under the Volunteer Firefighters Benefit Law;

6. authorizing or receiving payments under a lawful fire district contract;

7. using fire district personnel, vehicles, equipment, materials, supplies or property for any purpose pursuant to law; or

8. performing a mandatory function that does not require the exercise of discretion.

Section 6 – Disclosure of interest in legislation  

(A) Every officer and employee of the fire district, and every member of the fire district fire department, must disclose the nature of any interest, in any matter coming before the board of fire commissioners for action, which any of the following people have:

1. the officer, employee or fire department member;

2. a family member of the officer, employee or fire department member; or

3. a family member of the spouse of the officer, employee or fire department member.

A. (B) For purposes of this section, a “matter coming before the board of directors for action” means a motion, resolution, or any other issue or question requiring a vote of the board.
(C)  The disclosure required by this section must be in writing and must be made publicly to the board of directors.  The board of directors must cause the disclosure to be included in the minutes of the meeting at which the disclosure is made.

(D)  Disclosure is not required with respect to interests in the following actions by the board of directors:

1. adoption of the fire district’s annual budget;

2. authorization of lawful compensation for services as an officer or employee of the fire district;

3. authorization of lawful payment or reimbursement for actual and necessary expenses incurred by an officer, employee or fire department member in the performance of his or her official duty; or 

4. authorization of lawful benefits to the members of the fire department including, but not limited to, service awards, group life insurance, and benefits under the Volunteer Firefighters Benefit Law.

Section 7 – Recusal & Abstention

(A) Except as otherwise required by law, no officer or employee of the fire district, and no member of the fire district fire department, may participate in the discussion or vote on any matter, or exercise or perform any other official powers or duties in connection with, any matter, when any of the following people have an interest in the matter: 

1. the officer, employee or fire department member.

2. a family member of the officer, employee or fire department member; or

3. a family member of the spouse of the officer, employee or fire department member.

(B)  In the event that subdivision (a) of this section prohibits an officer, employee or fire department member from exercising or performing his or her official powers or duties:

1. if the officer has a deputy who is not prohibited by subdivision (a) from exercising or performing the power or duty, the deputy shall exercise or perform the power of duty; or
2. in all other cases, the officer, employee or fire department member must refer the matter to his or her immediate supervisor or, if the person does not have an immediate supervisor, the officer, employee or fire department member must  refer the matter to the board of directors. 

(C)  When a member is referred to a person’s immediate supervisor or to the board of fire commissioners pursuant to subdivision (b) of this section, the power or duty shall be exercised or performed by the immediate supervisor or the board of fire commissioners, or the immediate supervisor of board of fire commissioners may delegate the power or duty to one or more persons who are authorized to perform the function and not prohibited from doing so by subdivision (a) of this section.

(D)  This section does not prohibit an officer, employee or fire department member from performing a mandatory function that does not require the exercise of discretion.

Section 8 – Holding of investments in conflict with official duties.

(A) No officer or employee of the fire district, and no member of the fire district fire department, may hold the following investments:

1. personal investments that will be directly affected by the exercise or performance of the person’s official powers and duties; or

2. less than five percent of the stock of a publicly traded corporation: or

3. bonds or notes issued by the fire district and acquired more than one year after the date on which the bonds or notes were originally issued. 

Section 9 – Private employment in conflict with official duties.

(A) No officer or employee of the fire district, an no member of the fire district fire department, may accept employment or engage in any business or professional activity which:

1. impairs the person’s independence of judgment in the exercise or performance of his or her official powers and duties;

2.   is likely to require disclosure of confidential information gained by reason of serving as 

      an officer, employee or fire department member; or

3. requires representation of a person or   organization other than the fire district in connection with litigation, negotiations or any other matte to which the fire district is a   party.

(B) No officer or employee of the fire district, and no member of the fire district  fire department may:

1. represent another person or organization

before the board of directors, or any other body or officer of the fire district.

2. render services to another person or

organization in relation to any matter which must come before the board of directors, or any other body of officer of the fire district; or  

3. render services to another person or

 organization in relation to any matter which is pending before the board of directors, or any other body of officer of the fire district.

(C)  This section does not prohibit an officer, employee or fire department member from:

1. representing him or herself, or his or her spouse or minor children before the doard of directors or any other body or officer of the fire district;  

2. asserting a claim against the fire district on his or her own behalf, or on behalf of his or her spouse or minor children; or

3. performing services pursuant to a lawful duly authorized contract with the fire district, provided, that if consideration payable under the contract exceeds  $ 5,000.00, the contract was awarded through 
competitive bidding or some other competitive process.
Section 10 – Future employment.

(A) No officer or employee of the fire district, and no member of the fire district fire department, for the two-year period after serving as such officer, employee or department member, may:

1. represent another person or organization before the board of directors or any other body or officer of the fire district;

2. render services to another person or organization in connection with any matter which must come before the 

board of directors or any other body or officer of the fire district; or

3. render services to another person or organization in connection with any matter which is pending before the board of directors or any other body or officer of the fire district.

(B) No officer or employee of the fire district, and no member of the fire district fire department, an any time after serving as such officer, employee or fire department member, may appear, practice or render services to another person or organization in connection with any particular matter in which he or she is personally participated while serving as an officer, employee or fire department member.

(C) For purposes of this section, a “gift” includes anything of value, whether in the form of money, service, loan, travel, entertainment, hospitality, thing or promise, or in any other form.  The value of a gift is the gift’s fair market value, determined by the retail cost of the item or comparable item.  The fair market value of a ticket entitling the holder to the actual cost to the donor, whichever is greater.  Determination of whether multiple gifts from a single donor exceed seventy-five dollars must be made by adding together the value of all gifts received from the donor by an officer, employee or member during the twelve-
month period preceding the receipt of the most recent gift. 
1. A gift fro a person or organization that seeks to contract with the fire district is presumed to be a gift that is intended to influence an officer, employee or fire department member in the exercise or performance of his or her official powers or duties.

2.   A gift from a person or organization that has a contract with the fire district, or has had a contract with the fire district during the preceding twelve months, is presumed to be a gift intended as a reward for official action.

3.   This section does not prohibit:

· gifts made to the fire district;

· fund raising activities authorized by and pursuant to section 204-a of the General Municipal Law;

· gifts from a person with a family or personal relationship with the officer, employee or fire department member when the circumstances make it clear that is that personal relationship, rather than the recipient’s status as an officer, employee or fire department member, that is the primary motivating factor for the gift;

· gifts which are modest, reasonable and customary, given on special occasions, such as marriage, illness, or retirement;

· unsolicited advertising or promotional material of little intrinsic value, such as pens, pencils, note pads, and calendars;

· awards and plaques having a value of seventy-five dollars or less which are publicly presented in recognition of service as an officer, employee or fire department member, or other service to the community; or

· payment of rewards authorized by law.

(C) This section does not prohibit an officer, employee or fire department member from:

· Representing his or herself, or is or her spouse or minor children before the board of directors or any other body or officer of the fire district;

· Asserting a claim against the fire district on his or her own behalf, or on behalf of his or her spouse or minor children; or
· Performing services pursuant to a lawful and duly authorized contract with the dire district, provided that if the consideration payable under the contract exceeds $1,000.00, the contract was awarded through competitive bidding or some other competitive process.
Section 11 – Confidential Information.

No officer or employee of the fire district, and no member of the fire district fire department, who acquires confidential information in the course of exercising or performing his or her official powers or duties may disclose such information unless the disclosure is required in the course of exercising or performing his or her official powers and duties.

Section 12 – Gifts.

(A)  No officer or employee of the fire district, and no member of the fire district fire department, any directly or indirectly solicit any gift. 

(B)  No officer or employee of the fire district, and no member of the fire district dire department, any accept or receive any gift, or multiple gifts from the same donor, having an aggregate value of seventy-five dollars or more when:

1. it appears that the gift is intended to influence the officer, employee or fire department member in the exercise or performance of his or her official powers or duties;

2. the gift could reasonably be expected to influence the officer, employee or fire department member in the exercise or performance of his or her official powers or duties; or

3. the gift is intended as a reward for any official action on the part of the officer, employee or fire department member.

Section 13 – Board of Ethics.

(A)  There is hereby established a board of ethics for the fire department.   The board of 

ethics shall consist of three members, a majority of whom shall not be officers or employees of the fire district, or members of the fire district fire department, but at least one of whom must be an officer, employee or fire department member.

(B)  the board of ethics hall render advisory opinions to officers, employees and fire department members with respect to Article 18 of the General Municipal Law and this code of ethics.  Such advisory opinions must be rendered pursuant to the written request of any such officer, employee or fire department member under such rules and regulations as the board of ethics may prescribe.  The board of ethics shall have the 

advice of legal counsel employed by the board, or if none, the fie district’s legal counsel.  In addition, the boar of ethics may make recommendations with respect to the drafting and adoption of code of ethics, or amendments thereto, upon the request of the board of fire commissioners.

Section 14 – Posting and distribution.

(A)  The board of fire commissioners must promptly cause a copy of this code of ethics, and a copy of any amendment to this code of ethics, to be posted publicly and conspicuously in each building under the fire district control.  The code of ethics must be posted within ten days following the date which the code takes effect.  An amendment to the code of ethics must be posted within ten days following the date on which the amendment takes effect.

(B)  The chairman of the board of fire commissioners must promptly cause a copy of this code of ethics, including any amendments to the code, to be distributed to every person who is or becomes an officer 

and employee of the fire district, or member of the fire district fire department.

(C)  Every officer, employee and fire department member who receives a copy of this code of ethics or an amendment to the code must acknowledge such receipt in writing. 
 Such receipts must be filed with the secretary of the fire district who must maintain such receipts as public record.

(D)  The failure to post this code of ethics or an amendment to the code does not affect either the applicability or enforceability of the code or the amendment.  The failure of an officer, employee or fire department member to receive a copy of this code of ethics roan amendment to the code, or to acknowledge receipt thereof in writing, does not affect either the applicability or enforceability of the code or amendment to the code. 

Section 15 – Enforcement.

Any officer, employee or member who violates this code of ethics any be fined, suspended or removed from office, employment or membership in the fire company in manner provided by law.  A violation of this code is deemed “misconduct” within the meaning of Section 209-1, of General Municipal Law.

Section 16 – Effective Date.

This code of ethics shall be applicable to the Frankfort Fire Company & Department, has been accepted  on 4 January 2009, by the Executive Council of the Fire Company.  It has further been adopted and accepted by the Mayor and Village of Frankfort Board of Trustees as of 15 November 2006.  This code of ethics shall take effect on the first day of January of 2009.

· Adopted Date:    January 4, 2009  

FORMAL CORRESPONDENCE

All formal correspondence from the Frankfort Fire Company or Department shall be by first class US mail.

· It will be the member’s responsibility to notify the Company Secretary in writing within 10 days of a change of address and other required information.

· It will be the member’s responsibility to notify the Fire Chief of medical change of status.

· It will not be an acceptable excuse for any member to claim that were not notified by mail if they did not update their address change with the Company Secretary.

· It will be the Fire Company position that you received the correspondence if it was not returned as unable to deliver.

FIRE COMPANY JOB DESCRIPTIONS

COMPANY TREASURER

Adopted by Executive Council on:  9/7/2008
The Treasurer is responsible for ensuring that accurate and sufficient documentation exists to meet legal requirements, and to enable authorized persons to determine when, how, and by whom the organization’s finances are used.  In order to fulfill these responsibilities, and subject to the organization’s bylaws, the Treasurer records all monies of the organization, ensures accuracy, and availability, proposes policies and practices, submits various reports to the Council, as defined in the Company By-Laws.  (see note 1)  

Accountability

The Secretary is accountable to the Executive Council and Members (If elected by the membership and a members meeting), as specified in the bylaws.  Through the Board of Directors,
certain duties of the Treasurer may be delegated to, Board members and/or committees as appropriate; however, the accountability for them remains with the Treasurer.

Specific Duties 

Books / Ledger

The Treasurer is responsible for ensuring that accurate documentation of finances are maintained and approved.  Requirements of the finances/financial statements may vary with the jurisdiction but should include at a minimum:

· Date, time, location of received or paid-out monies;

· List of present bills or upcoming bills to be paid;

· Organized and maintain accounts owned by the organization;

· List of financial reports presented;

· Text of motions presented and description of their disposition.  (see note 2)
The Treasurer signs a copy of the final, approved reports and ensures that this copy is maintained in the Company records, and computer database.  (Therefore, in the absence of the Treasurer, Executive Council Members may access these records as needed.)  

Custodian of Financial Reports

The Treasurer ensures that the records/reports of the organization are maintained as required by law and made available when required by authorized persons.  These records/reports may include financial statements, expenditures, income and other official records.

These records will also be entered into a Company computer database, in order to ensure the proper maintenance and retrieval of such by authorized persons.

Meetings

The Treasurer participates in the Council meetings as a voting member.  The Treasurer records finances as described above by the Company bylaws, and practices of the organization.  The Treasurer will perform these duties for monthly Member meetings, Executive Council meetings, and as needed to fulfill the job requirements.

Signing Officer

The Treasurer will designated by the Executive Council, or bylaws, as one of the signing officers for certain documents.  In this capacity, the Treasurer will be authorized or require to sign or counter sign, checks, reports, 

contracts or other documents on behalf of the organization. 

NOTE…..1

This document uses the word “ensure” to convey the intent that accountability for the specified responsibilities lies with the Treasurer but it is not necessarily the Treasurer who carries out the activity.   The word “ensure” is not intended to imply any additional source of legal duties beyond those that are required by law.   

NOTE…..2

Financial reports should have enough information to help absent council members and organizational members understand what monies were paid or received.   Some lawyers advise that in certain circumstances, reports should include summary of expenditures, rationale for expenditure, names of those participating.  This should also be verified in meeting minutes maintained by the Secretary.  

COMPANY SECRETARY

Adopted by Executive Council on:  9/7/2008

General Responsibilities

Organizations are required by law and by sitcom to maintain certain records for several purposes, including:

· Accurate recollection of decisions;

· Determination of eligibility to vote;

· Continuity of policies and practices; and

· Accountability of members and the board of directors.

The Secretary is responsible for ensuring that accurate and sufficient documentation exists to meet legal requirements, and to enable authorized persons to determine when, how, and by whom the board’s business was conducted.  In order to fulfill these responsibilities, and subject to the organization’s bylaws, the Secretary records minute of meetings, ensures their 

accuracy, and availability, proposes polices and practices, submits various reports to the board, maintains membership records, fulfills any other requirements of a Member at Large and/or Company Officer, and performs other duties as the need arises and/or as defined in the Company By-Laws.  

(see note 1)  

Accountability

The Secretary is accountable to the Executive Council and Members (If elected by the membership and a members meeting), as specified in the bylaws.  Through the Board of Directors, certain duties of the Secretary may be delegated to, 

Board members and/or committees as appropriate; however, the accountability for them remains with the Secretary.

Specific Duties 

Minutes

The Secretary is responsible for ensuring that accurate minutes of meetings are taken and approved.  Requirements of minutes may vary with the jurisdiction but should include at a minimum:

· Date, time, location of meetings;

· List of those present and absent;

· List of items discussed;

· List of reports presented;

· Text of motions presented and description of their disposition.  (see note 2)
The Secretary signs a copy of the final, approved minutes and ensures that this copy is maintained in the Company records, and computer database.  (Therefore, in the absence of the Secretary, Executive Council Members may access these records as needed.)  

Custodian of Records

The Secretary ensures that the records of the organization are maintained as required by law and made available when required by authorized persons.  These records my include founding documents, (e.g. letters, patent, articles of incorporation), lists of directors/officers, board and company meeting minutes, and other official records.

These records will also be entered into a Company computer database, in order to ensure the proper maintenance and retrieval of such by authorized persons.

Membership Records

The Secretary ensures that official records are maintained of members of the organization and Board.  He/She ensures that these records are available when required when required for reports, elections, referenda, other votes, etc.

By-Laws & Constution

The Secretary ensures that an up-to-date bylaws is available at all meetings.  These records must be updated and maintained with any and all changes.

Communication

The Secretary ensures that proper notification is given of directors’ and members’ meetings as specified in the bylaws.  The Secretary manages the general correspondence of the Executive Council except for such correspondence assigned to others.

Meetings

The Secretary participated in Board meetings as a voting member.  The Secretary provides items for the agenda as appropriate.  In the absence of the President and Vice-President, the Secretary calls the meeting to order, presiding until a temporary chairperson 

is elected.  The Secretary records meeting minutes as described above by the Company bylaws, and practices of the organization.  The Secretary will perform these duties for monthly Member meetings, Executive Council meetings, and any special meeting called to such order, by the Executive Council.

Signing Officer

The Secretary may be designated by the Executive Council, or bylaws, as one of the signing officers for certain documents.  In this capacity, the Secretary may be authorized or require to sign or countersign, correspondence, applications, reports, contracts or other document on behalf of the Fire Company.

Filing of Documents

The Secretary may be registered agent, (with respect to the bylaws of the organization), the person upon whom legal notice to the organization is served, and responsible for ensuring that documents necessary to maintain the organization are filed within a timely manner.
NOTE…..1

This document uses the word “ensure” to convey the intent that accountability for the specified responsibilities lies with the Secretary but it is not necessarily the Secretary who carries out the activity.  Indeed, we expect that many of these responsibilities will be delegated to board committees, members, or others including experts retained for a specific purpose.  The word “ensure” is not intended to imply any additional source of legal duties beyond those that are required by law.     

NOTE…..2

Minutes should have enough information to help absent council members and organizational members understand what issues were discussed and what decisions were made.  Some lawyers advise that in certain circumstances, minutes 

should include summary of discussion, rationale for decision, names of those participating in the discussion, and the roll call, noting any declared conflicts of interest.  These circumstances: are if the matter is contentious, if board members dissent, if there is any concern about exposure to liability, or if a board member has a conflict of interest.
STUDENT SCHOOL CREDIT FIREFIGHTER PROGRAM

PURPOSE:

The purpose of this plan is to increase the number of members of the Frankfort Fire Department.  The addition of members age 16 and 17 will serve multiple functions.

First it will allow more senior and experienced firefighters to provide a more active role in fire ground activities  by having the support tasks these members currently perform accomplished by the new younger members.
The second function that will be accomplished is the training of members who, when they reach appropriate age, will be able to serve as front line emergency service providers.  This will bolster the capabilities of the organization to provide the services required by the community.

In addition to the above these members of the department can serve in various other community service functions.  These include fire prevention and education and as a conduit to the youth of the community to foster an attitude that shows the value of serving others.

AUTHORITY:

The authority to allow persons 16 years of age and older to serve as volunteer firemen is based in 25 Opinion of the State Comptroller 29, 1969, whish so states membership of persons age 16 years or older is permitted.

This topic is also covered in 1977 Opinion of the Attorney General 149 which states that minors may be considered active volunteer fireman for the purpose of being covered by the Volunteer Firefighter’s Benefit Law.

The Village Board acting as the board of fire commissioners is permitted to adopt rules for admission of members of the fire department.  Village Law § 10-1000 (5).

PROCESS:

Any person age 16 or 17 that wishes to join the Frankfort Fire Department will make an application on a form provided by the Fire Company he or she chooses.  Attached to that application shall be a form provided by the office of the Fire Chief.   This form must be completed and endorsed by the applicant and his/her parent or guardian.
It will indicate that each has an understanding of the rules, regulations, policies and procedures for membership in the department and the special rules, regulations, policies and procedures that govern the probationary class of membership for individuals age 16 or 17.

Following acceptance of the application, the Company Secretary shall forward a copy of this application and attachment to the Fire Chief.   The Fire Chief, or his designee, shall meet with the applicant and his/her parent or guardian and commence a dialog of the expectations, roles and responsibilities that each party shall maintain while the prospective member is age 16 or 17.

The application shall be forwarded by the Fire Company Secretary to the office of Village Clerk pursuant to Village Law § 10-1006 2.  If membership in the department is approved by the Village Board the member will be notified and scheduled for a department orientation.  This orientation shall be conducted by the Fire Chief, or his designee.  This orientation shall include the new fire fighter, his/her parent or guardian and members of the department selected by the Fire Chief for this purpose.

RULES AND REGULATIONS:
The following shall apply to all 16 to 17 years of age probationary firefighter or emergency responder within the Frankfort Fire Department Student School Credit Program. 

1. You may not, under any circumstance, operate any fire department vehicles or apparatus in an emergency mode or involved in an emergency response.  

2. You will be required to complete an accepted firefighter job physical, and be approved for the expected duties, responsibilities, and job functions, of this occupation. 
3. You shall not serve as an interior structural firefighter classification, until completion of all current required local and state accepted or accredited training, in accordance with  Occupational Safety 
& Health standards and the NYS Department of Labor.
2. You shall, within one-year of acceptance into the department, complete the certified Firefighter I & Firefighter Survival training courses or equivalent training. Course training shall not conflict with regular school activities.  Conflicts shall be resolved by the student with the approval of the enrolled school officials. 

3. You shall, within one year of acceptance, complete certified CPR for the emergency responder.  This course certification, will be offered by the fire service, on an annual frequency.  Acceptance of school delivered CPR will be accepted until such course is delivered.  

4. Student firefighters within this classification shall not be authorized to display a blue light device, until 18 years of age.

5. Student firefighters within this classification shall not respond to any alarm after 11:00 PM on any night that precedes a day that school is in session.

6. No firefighter within this classification shall respond to any alarm during any normal school day in session.  Any coordination and or approval for student firefighters or emergency responders being released from school while in session, shall be ONLY authorized by school officials only.    

7. No firefighter within this class will respond to the scene of any alarm or incident in a personal vehicle.  Always report to the fire station and follow operating procedures.

8. All personnel to include student firefighter classification shall comply with all laws of the State of New York particularly the Motor Vehicle Laws when responding to alarms, NYS Department of Labor Laws.  Department classifications and job functions shall only be determined by certified course completions and training.  

9. No student member or firefighter within this class shall remain in the fire station unless accompanied by an active fire fighter, 18 years of age or older.
10. No member within class shall remain in the fire station after 11:00 PM, on any night that precedes a day that school is in session.  The exception to this rule, is  ONLY if the member or firefighter is involved in an alarm or incident that precedes that hour.  

11. No member of this class shall remain in the fire station after 12:00 midnight on any night that precedes a day that school is not in session or weekend recess.  The exception to this rule is if the member or firefighter is involved in an alarm or incident that precedes that hour.

12. Any member of this classification that is no longer enrolled in high school shall be terminated immediately.  Any member of this classification found to have consumed drugs or alcoholic beverages while engaged in any department activity or at the fire station shall be suspended immediately from the program.

13. Members within this classification shall be eligible to enroll or register in any firefighter, emergency medical, or emergency services related training courses offered by local, county, state, and federal agencies, unless the course is age enrollment limited.  

14. If, at the discretion of the firefighter’s parent or guardian, it is determined that participation as a student probationary firefighter program is determined to be detrimental, academically or otherwise, the parent may request the firefighter’s membership be suspended until such time as conditions improve.  Return to active probationary classification will only be accomplished following a meeting with the student firefighter, the parent/guardian and the fire chief, or his/her designee.  Such return to service will require the parent/guardian endorsing a document so stating they approve of such return to service.

15. Members of this classification will be issued all personal protective equipment required by OSHA and NFPA standards, to their accredited level of training.

Revision:  October 1, 2013 

OATH & AFFIRMATION OF PUBLIC OFFICERS

The New York State Constitution and Public Officers Law require public officers and elected officials to take and file an oath of office. 
The Civil Service Law requires municipal government employees to take and file an oath of office.  Public Officers Law, Section 10.
  FFD OATH OF OFFICE

I _______, do solemnly swear to do my duty as a Member and Emergency Responder, involving the Frankfort Fire Department, to the best of my ability;  to serve my commanding officers with respect and dignity;  to serve the citizens of our community and others alike, with compassion, courage and integrity;  and to uphold the laws and constitution of the United States of America, the State of New York, and the Constitution and By-Laws of the Frankfort Fire Department.

            FIREFIGHTER
        CODE OF ETHICS

I understand that I have the responsibility to conduct myself in a manner that reflects proper ethical behavior and integrity.  In so doing, I will help foster a continuing positive public perception of the fire service and the Village of  Frankfort Volunteer Fire Department. 

· Always conduct myself, on and off duty, in a manner that reflects positively on myself, my department, and the fire service.

· Accept responsibility for my actions and for the consequences of my actions. 
· Support the concept of fairness and the value of diverse thoughts and opinions.
· Avoid situations that would adversely affect the credibility of public perception of the fire service profession.
· Be truthful and honest at all times and report instances of cheating or other dishonest acts that compromise the integrity of the fire service.

· Conduct my personal affairs in a manner that does not improperly influence the performance of my duties, or bring discredit to my organization.

· Be respectful and conscious of each member’s safety and welfare.
· Recognize that I serve in a position of public trust that requires stewardship in the honest and efficient use o publicly owned resources, including duty uniforms, facilities, vehicles and equipment and that these are protected from misuse and theft. 
· Exercise professionalism, competence, respect and loyalty in the performance of my duties and use information, confidential or otherwise, gained by virtue of my position, only to benefit those I am entrusted to serve.

· Never propose or accept personal rewards, special privileges, benefits, advancement, honors or gifts that may create a conflict of interest, or the appearance thereof.
· Never engage in activities involving alcohol or other substance use or abuse that can impair my mental state or the performance of my duties and compromise safety. 

· Never discriminate on the basis of race, religion, color, creed, age, marital status, national origin, ancestry, gender, sexual preference, medical condition or handicap.
· Never harass, intimidate or threaten fellow members of the service or the public and stop or report the actions of other firefighters who engage in such behaviors.   

· Responsibly use social networking, electronic communications, or other media the technology opportunities in a manner that does not discredit, dishonor or embarrass my organization, the fire service and the public.  I also understand that failure to resolve or report inappropriate use of this medial equates to condoning the behavior.

   NAEMT CODE OF ETHICS
Professional status as an Emergency Medical Service (EMS) Practitioner is maintained and enriched by the willingness of the individual practitioner to accept and fulfill obligations to society, other medical professionals, and the EMS professional.  As and EMS practitioner, I solemnly pledge myself to the following code of professional ethics: 

· To conserve life, alleviate suffering, promote health, do no harm, and encourage the quality and equal availability of emergency medical care.

· To provide services based on the human need, with compassion and respect for human dignity, unrestricted by consideration of nationality, race, creed, color, or status; to not judge the merits of the patient’s request for service, nor allow the patient’s socioeconomic status to influence or demeanor or the care that we provide.

· To not use professional knowledge and skills in any enterprise detrimental to the public well being.

· To respect and hold in confidence all information of a confidential nature obtained in the course of professional service unless required by law to divulge such information.

· To use social media in a responsible and professional manner that does not discredit, dishonor, or embarrass an EMS organization, co-workers, other health care practitioners, patients, individuals or the community at large. 

· To maintain professional competence, striving always for clinical excellence in the delivery of patient care.

· To assume responsibility in upholding standards of professional practice and education.

· To assume responsibility for individual professional actions and judgment, both in dependent and independent emergency function, and to know and uphold the laws which effect the practice of EMS.

· To work cooperatively with EMS associates and other allied healthcare professionals in the best interest of our patients.

PAGE  
2
Revised: December  2016


