FRANKFORT FIRE DEPARTMENT

COLLEGE STUDENT BUNK-IN PROGRAM AGREEMENT

PROGRAM OVERVIEW

[image: image1.wmf]This program is a partnership with local academic College students and the Village of Frankfort Fire Department, (FFD), and Emergency Medical Services Group.   This program has been created as a housing option for academic full-time students enrollment.   The program is intended to provide selected enrolled college students an occupational workplace operational learning environment that will enhance academic studies while augmenting and supporting the emergency services mission objectives of the Village of Frankfort Fire Department.  

The Village of Frankfort Fire Department shall provide housing and living environment to selected student participants, known as “Bunk-Ins”, free of charge.  Housing shall be provided during the college’s academic calendar year.  This housing is located at the fire station facility, 158 South Litchfield Street, Frankfort, NY, 13340-1244, in accordance with this agreement.  

This agreement must be renewed each academic year, by submitted written correspondence.      All accepted students should agree and be accountable to ALL of the program agreement requirements.  Failure to comply or conform to the program agreement requirements and operating procedures of the Frankfort Fire Department, can initiate immediate discharged from the program or non-renewal at the end of the college academic semester.

1.  PROGRAM AGREEMENT REQUIREMENTS:  [image: image2.wmf]
Eligibility requirements and preference for this housing option are as follows.  

a.____   Student applicant must be at least 17, seventeen years of age.

b.____   Student applicant with first preference consideration to be accepted into the program

                shall be full-time college students enrolled in the EMT/Paramedic programs.

c.____    Student applicant with secondary preference consideration to be accepted into the program shall be full-time college students with completed and maintained fire service credentials, who shall commit and enroll in the NYS EMT Basic program certification. 

d.  ___    Students must have completed, or shall be enrolled to obtain a certified New York

                State Emergency Medical Technician (EMT) Basic or greater, within the first 


semester.  If certification is held by the student, the student shall be required to 

                 maintain current certification and any required medical education requirements.

Program Agreement Requirements (Continued)

e.____    All EMS or fire certifications shall be current and maintained throughout the duration of this housing agreement with the FFD.

f.____    Students shall remain enrolled in college, maintaining good campus and  academic character status, and maintain a minimum of 2.5, grade point average (GPA). 

g.____    All Bunk-In students shall be required to sign and commit to an academic grade information release agreement, between the student, college, and FFD.

h._____  Students shall be required to maintain and deliver professionalism while enrolled in the program, during duties and training, and actions before, during, and after all emergency incidents involving the mission of the FFD.

i._____  Compensation and Liability insurance shall be covered under the Village of Frankfort Fire Departments current carrier.  Within this requirement the student Bunk-In shall serve as an Active Member of the Department.  The exception will be if the student is currently active with another fire department.  A permitting sponsoring agency shall cover compensation insurance, with a written approval on agency letterhead. 

j._____  Student shall be responsible and accountable for 48-duty hours per week.  
      


(a) Certified to respond to alarms according to current level of certified training and approved assignments.

(b) Shall be required to perform one weekend duty shift per month, within the 48-hour per week requirement.  

(c) Shall be required to be in issued FFD duty uniform while performing duty hours. 

(d) Station duties to include station cleaning, vehicle and apparatus inspections and cleaning.  

(e) Zero tolerance involving alcohol (8) hours prior to or during assigned duty hours or shift starting time.  Zero tolerance involving drugs or alcohol on FFD property. 

        See NO ALCOHOL, DRUGS AND OTHER CONTROLLED SUBSTANCES POLICY STATEMENTS

k.____    Students shall be responsible for maintaining and cleaning the bunkroom, bathroom, 

               showers, used kitchen area, appliances, and utensils, without deduction from duty

               hours.

l.____   Food and food preparation shall be the responsibility of the student to purchase 

               and prepare.  Bunk-In students shall be provided with the privilege to use the station

               kitchen, appliances, and utensils.  It shall be the duty and responsibility of the Bunk-In 

               student or student’s to clean and maintain any used kitchen amenities.    

Program Agreement Requirements (Continued)
m.____   Bunk-In student shall be required to move in and begin program training up to 

                one week prior to the colleges start date.  Students shall be notified in writing of start 

               date, enclosed in acceptance letter.

n._____   Bunk- In student shall be issued and comply with FFD Fire & EMS operating 

               guidelines, policies, and procedures.  

2.  BUNK-IN STUDENT CODE OF CONDUCT (modified in parallel with college policies)
All persons enrolled as students in this Bunk-In program present upon the Village of Frankfort Fire Department property, enjoy the rights that are guaranteed to them by the laws of the United States and the State of New York, and must assume responsibilities implied by these rights.  Bunk-In students are expected to maintain standards of conduct that will reflect credit to the Village of Frankfort Fire Department, the enrolled College and their respective home communities.  The authority and jurisdiction of the College’s to discipline students under the terms of the Student Code of Conduct shall extend to misconduct that occurs on or off campus which may adversely affect the interests of College and the Village of Frankfort Fire Department, the safety and well-being of students and community citizens. 

3.  NO DRUGS AND OTHER CONTROLLED SUBSTANCES POLICY STATEMENT

The sale, use, possession or distribution of prohibited drugs or other controlled substances, or loitering with the intent of engaging in any of these activities, is prohibited on any Village of Frankfort Fire Department related property.  The term “drug” includes all controlled substances defined in section 220.00 of the New York State Penal Law and Marijuana Reform Act of 1977. 

The Frankfort Fire Department will cooperate fully and completely with local, state, or federal authorities on any case of suspected illegal use, possession or redistribution of controlled substances or the misuse of any prescription medications or products, which may alter the mental and physical status. 
The offender will be immediately discharged from the “Bunk-In Student Program” and it will be their responsibility to find alternate housing.  Campus security personnel will be notified if the infraction results in an arrest.

4.  NO ALCOHOL POLICY STATEMENT

No participant shall possess, sell, give away, or consume alcoholic beverages within any  building, or on property owned or associated with, and controlled, by the Village of Frankfort Fire Department.  Any exception needs the prior approval of the Chief of the Fire Department.  This exception only applies to individuals 21 years or older who are not enrolled within the student  Bunk-In program.    Open containers of alcoholic beverages shall not be possessed or discarded at or on the Frankfort Fire Department buildings or property.   

Any offender shall be immediately discharged from the “Bunk-In Program” and it will be their responsibility to find alternate housing.  Campus security personnel will be notified if the infraction results in an arrest.

5.  STUDENT RESPONSIBILITY, AGENCY RESPECT AND DISCIPLINE

Student participants shall be living under the conditions and environment of a working active duty emergency Fire and EMS services quarters.  Therefore, safety, preparedness and mission effectiveness shall be a component of the participating student’s responsibility. All participating students shall demonstrate respect and courtesy to other students, Frankfort Fire Department Officers and Personnel, to include the citizens that we serve and protect.  Any interagency issues shall be brought to and handled by the FFD Chief or designated student advocate.  

Student privacy shall be maintained within the designated “Bunk-In Room”.  Announced and un-announced inspections of the “Bunk-In Room” shall be at the discretion of the Fire Chief or designated student advocate.  Inspections shall be limited to appearance, cleanliness, access and egress, of the bunkroom and lavatory.   

All privacy and HIPPA laws shall be strictly followed.  Student participants shall be issued FFD Fire & EMS operating procedures, policies, guidelines, and House Rules.  Bunk-In student participants shall be responsible to familiarize, review, and comply with ALL FFD Fire & EMS operating procedures, policies, guidelines, and House Rules.  Student participants shall become active Fire Brigade members under the provisions of the current FFD “School Credit Firefighter”, and said document.  Participants are welcome not mandated to attend meetings while enrolled during the academic calendar year.  Participants can obtain and participate in any training opportunities and activities available to the domestic personnel and membership.

6.  AUTHORIZED USE OF FFD COMPUTERS, AUDIO VISUAL, AND ELECTRONIC DEVICES

Participants are authorized to utilize FFD computers for educational research and communicational purposes only.  These said systems should not be used for any form of solicitation, display or participation in pornographic or inappropriate activity.  The modification of software, system hardware or security shall be strictly prohibited without the systems administrator authorization.    

7.  EMS  DUTY TIME / SHIFT ON CALL

Bunk-In student will be responsible and physically able to perform 48-duty time or shift on call hours per week under the following guidelines:

· On call or shift coverage shall be applied against duty time or on call hours required.

· Alarms responded to or involved in shall be applied against duty time required.

· Required or requested work details shall be applied against duty time required.  

· Duty hours cannot be carried from week to week.  Participants may swap equal duty times or shifts within that same week.

· Bunk-In’s shall post their scheduled duty hours at least one week in advance.  
· Participants shall provide the FFD with a copy of their academic course schedule each semester.   

· Bunk-In’s are required to maintain a written log for review while enrolled in the program.  

· Bunk-In’s shall be required to wear work/duty uniform with identification, when outside of bunk-in room when performing duty hours.  

8.  AMMENITIES PROVIDED BY FIRE DEPARTMENT

The Frankfort Fire Department shall provide a student “Bunk-In Room” setting to include a bed with dresser, locker type cabinet, and a temporary privacy wall, within secure quarters.  The “Bunk-In Room” shall meet all 24-hour occupancy codes.    

The Frankfort Fire Department shall provide a kitchen and eating area within the second floor of the station.

The Frankfort Fire Department shall provide wireless internet service.

FFD will issue appropriate and OSHA, DOH, and NFPA approved protective work/duty clothing to include firefighting or EMS turnout gear to bunk-in residents.

FFD will provide two (2) duty uniforms to include pants and shirts.  The duty uniform shall be worn during all duty hours scheduled, signed-up, or training.   

Students shall be issued a personal access code for entry into the “Bunk-In Room”. Students shall not be allowed to share or use other codes to gain entry into the “Bunk-In Room:

9.  FFD EMS GROUP INCENTIVE POINT PROGRAM

Bunk-In Paramedic Students shall qualify for the FFD EMS Group Incentive Point Program only after their required 48-Duty Hours have been completed.     

10.  CURRENT POLICIES & PROCEDURES
1. Bunk-In students are responsible for maintaining their rooms and the station in a clean and orderly condition.  Cleaning supplies are provided for this purpose.

2. Kitchen facility at station may be used by bunkins at any time for the preparation of meals and storage of food.  All dishes, utensils, stove, refrigerator, microwave, and counter tops should be cleaned immediately after each use.  A refrigerator will be provided for bunkins.  A gas grill is available for bunkin resident use in approved areas.     

3. Bunk-In students are responsible for leaving their bathroom facilities in a clean and orderly condition after each use.  

4. It is the responsibility of all bunkin residents to keep the room clean and orderly.  In order to ensure your privacy and security, be sure to keep the bunkroom locked at ALL times.  Access is limited to bunkin residents and the Fire Chief ONLY.  The bunkinroom shall be subject to inspection by the Fire Chief, at his/her discretion.

5. Bunk-In students, while living at the station are free to utilize any non-secure area at their leisure.  There shall be no consumption of beverages or eating in the Day or Alarm rooms, as per posted house rules.  All house rules are applicable to bunkin residents.

6. Bunk-In students are expected to participate in any special details and assignments.  Examples are local sporting events, fire prevention, open house and annual memorial services.

7. Theft of, unauthorized use of, or damage to this or any department’s or other individual’s property will subject the perpetrator to criminal and civil action and/or dismissal from this program.

8. Laundering of personal linens (i.e. sheets, pillowcases, towels, to include issued duty uniform) shall be the responsibility of the bunkin resident.  Laundering agents such as detergents, fabric softeners, bleach, etc. shall be the purchase responsibility of the bunkin resident. 

9. Bunk-In students shall be required to attend and participate within the department annual Occupational Safety & Health Administration  (OSHA) training.  

11.  PARKING

1. All Bunk-In students are required to have reliable transportation and a valid New York State driver’s license or equivalent for the length of the agreement.

2. Bunk-In student resident shall park in parking spaces adjacent to the bunkin quarters.

12.  UTILITIES

1. Bunk-In students are expected to be conservative with the use of utilities.  Lights in

     unoccupied rooms are to be turned off.  Heating and air conditioning are to used in 

     responsible manner (i.e. not running with windows open). 

2 The landline station phone shall be utilized for official Fire Department business only.

3. Bunk-In students are authorized to wash and clean their personal vehicle in the designated area in the rear of the station.  All cleaning supplies shall be returned to their designated storage area.

13.  STATION SECURITY

1 Apparatus bay doors are to be kept closed whenever the apparatus rooms are unoccupied.

2. It shall be the responsibility of all membership including bunkin residents to insure

     ALL doors are secure during entry or egress.

14.  EMERGENCY RESPONSE  

1. Bunk-In students shall follow all department Bylaws, Rules, Regulations, General Orders, 

     Special Orders, Standard Operating Procedures and other applicable federal, state, 

     or local laws.  Failure to do so may lead to a warning, suspension, or termination from 

     this program

15.  PROTECTIVE CLOTHING

1. Protective clothing shall be stored in the appropriate location.  Protective clothing shall

     not be removed from the fire station for personal use or for use with another fire

     department or agency, unless specifically permitted by the Fire Chief.

2. Frankfort Fire Department shall issue appropriate and approved protective clothing including turnout gear to bunkin residents.

      3.  The protective clothing shall be worn in accordance with in accordance with   

            established guidelines.

16.  PERSONAL

1. Personal hygiene is very important within quarters and when delivering emergency 

      services.  Failure to observe acceptable personal hygiene will result in termination 

     of the student Bunk-In contract.

2. Smoking is prohibited in posted locations, in all bathrooms, during meetings and training.  Smoking products shall be discarded in the appropriate approved receptacles.

3. Sexual and racial harassment is prohibited.  All workplace policies, procedures, and standards shall be posted within all department operating procedures and strictly enforced by the administration and officers of the department.

4. Bunk-In student residents may have personal mail delivered to the fire station under the following address:  “Your Name”, Frankfort Fire Department, 158 South Litchfield Street, Frankfort, New York  13340-1244.
17.  AGREEMENT

THE UNDERSIGNED SHALL ACKNOWLEDGE AND COMPLY WITH ALL OF THE PROVISIONS OF THE PROGRAM OVERVIEW AND AGREEMENT, LIVING PROVISIONS AND THE ACADEMIC RESPONSIBILITIES AS THEY RELATE TO THE COLLEGE SUTDENT BUNK-IN PROGRAM.  UPON ENTERING INTO THIS AGREEMENT THE BELOW SIGNED ACKNOWLEDGES A PER SEMESTER HOUSING AGREEMENT IN PARALLEL AND CONJUNCTION WITH COMMUNITY COLLEGE’S AND THE VILLAGE OF FRANKFORT FIRE DEPARTMENT RULES, POLICIES, PROCEDURES, APPLICABLE STANDARDS, CODE OF ETHICS AND COMPANY BY-LAWS.

Printed Full Name








DATE

Signature

Printed Witness Full Name

Witness Signature

	HOME ADDRESS
	

	CITY
	
	STATE
	
	ZIP CODE
	

	CONTACT PHONE NO’S
	                                

	E-MAIL ADDRESS
	

	COLLEGE
	

	EMERGENCY CONTACT
	

	EMERGENCY CONTACT ADDRESS 
	
	Phone No.
	

	
	
	
	


Please complete below if applicable:

	Student Sponsoring Agency
	

	Sponsoring Agency Contact Name
	

	Contact Title
	
	Contact Phone
	


NOTE:  If you are an active member of a NYS Volunteer Fire Department, and you remain a member of that department while attending college and are a participant in the FFD Bunk-In Student Paramedic program, you must obtain approval to be covered under NYS Compensation Laws.   
18.  BUNK-IN  MANDATORY  REQUIRED  DETAILS

	DETAIL
	FREQUENCY

	Bunkin Room clean and orderly.
	Dailey

	Bunkin Bathroom & Shower Facility
	Dailey

	Ambulance SPEC-800 Check
	Dailey

	Clean kitchen, appliances, & utensils
	After each use.

	Washer & Dryer 
	After each use.

	Clean & Decon Ambulance rear interior.
	Once per week.

	Trash in Kitchen, Alarm Room, Ambulance
	Once per week.

	Vacuum Day & Alarm room carpets and runners that access these rooms.
	Once per week.

	Clean, Straighten, & Inventory medical supplies in Medical Supply Room.
	Once per week.

	Check BLS medical bags & PCR clipboards on board Car-9, Rescue 524
	Once per week.

	Check & Re-Fuel Emergency Vehicles 

To include: Ambulance 618, Car-9, &

 Rescue 524.
	Once per week.   Re-fuel when below 50%.

	Clear entryway and apparatus bay entryway’s and overhead doorways.
	As needed during winter months.

	
	.
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